CTpykTypa u cofep:kaHue Y4eOHOU TUCHMILTUHBI

1. Hean u 3a1a4u y4eOHOM JUCHMILTHHBI

enn n3ydeHHs] TUCHUIUIMHBL: OOECIEUUTh OOYYarOIIMXCS TEOPETHUECKUMHU
3HaHUSMU O CBOMCTBaX, INpU3HAKaX, QYHKIUAX, CTPYKType M MHOrooOpasuu
JOKYMEHTOB, HUX KlacCU(pUKalUM, METoJax U crnocodax JOKYMEHTHUPOBAHUS;
MO3HAKOMHUTH CTYIACHTOB C TIPOIECCOM CO3[aHusi, 0OpabOTKH, XpaHEHUs U
UCIIOJIb30BaHUs JOKYMEHTOB B JICATEIHHOCTH OpTraHu3aluu; c(hOPMUPOBATH HABBIKU
JICNIOBOM1 KOMMYHUKAllMd B YCTHOM M TMHCBMEHHOM (QopME Ha PYCCKOM S3BIKE,
HABBIKU COCTABJICHUS U O(POPMIICHUS PA3IMYHBIX BUAOB JOKYMEHTOB.

3aayu: MO3HAKOMHUTh C OCHOBHBIMU MOHATHIMU B 00JIaCTH AEJIONPOU3BOICTBA
OpraHu3alliy; OCBOUTh METOABI H CITOCOOBI JOKYMEHTUPOBAHHUS; U3YUUTh CTPYKTYPY
JIOKYMEHTa U HOpMaTHBHBIE TpeOOBaHUS K OGOPMIICHHIO PEKBU3HUTOB JIOKYMEHTOB;
c(OopMUPOBATH OCHOBHbIE MTPAKTUUYECKHE HABBIKH, HEOOXOAUMBIE JUIsl COCTABICHUS U
oopmIleHUsI Ppa3IUYHBIX BHUIOB JOKYMEHTOB, HCHOJB3YEMBIX B JESITEIbHOCTU
00pa30BaTeIbHON OpraHU3aIIH.

2. MecTo aucuuniauibl B cTpykrype OIIOII

VYyebnas mucruruinHa «J{oKyMeHTOOOOpOT B OpraHM3aIlMK» BXOAHUT B 4HaCTh,
dbopMupyemMyr0  ydyacTHUKaMH  O0pa3oBaTebHBIX  OTHOIICHWH,  JUCIMIUIMH
MOJATOTOBKYU CTYJECHTOB.

Heo0xoaumbIMu yCIIOBUSMU JIJIs1 OCBOEHHUS YUCOHOM AUCITUTIIIUHBI SIBJISTIOTCS

3HaHUS OCHOBHBIX MPEJICTABICHUN O JTOKYMEHTE, BUJAaX U THUIAX JIOKYMEHTOB,
JIOKYMEHTAJIBHOM MTOTOKE Y 3aKOHOMEPHOCTAX €TI0 Pa3BUTHS;

yMeHHs 00001IeHNs Y4eOHOTO MaTepraia v JIOTHYECKOT0 U3JI0KEHUS YU4eOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIUU B YCTHOU U TUCBMEHHOM (hopMme.

ConepxaHve  JUCHMIUIMHBI  SIBIIIETCS  JIOTUYECKUM  MPOAOJIKEHHUEM
COAEPKaHUS JUCHMUIUIMHBI «PyCCKHM SA3BIK U KYJIBTYypa PEYN» U CIIYKUT OCHOBOM JJIs
JATbHEHIIEr0 OCBOCHUS TYMAaHUTAPHBIX AUCIUIUIMH BapUaTUBHOW YacTH Y4EOHOTO
TJIaHa.

3. IlepeyeHs IUIAHUPYEMBIX Pe3yJabTATOB O0y4YeHUS MO JAUCIHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHHUS KOMIIETeHI[UI

Kox 1o ®TOC BO HNupuxarop Pe3yabTaThl 00yyeHus 10
JAOCTH/KECHHUS AUCHHUILINHE
YHuBepcaabHbIe
YK-4 YK-4.1 3Haer: OpraHU3aIHI0
Crniocoben ocymecTBIATh | OCyIIECTBIsAET IENOBYIO | JOKYMEHTO0O0pOTa OpraHu3aluiy;
JIEIOBYI0 KOMMYHHUKAIMIO B | KOMMYHHKAIIUIO B | CBOMCTBA, (YHKUMH U MNpHU3HAKU
YCTHOM M THMCHBMEHHOM | yCTHOM M THCbMEHHOH | JOKYMEHTa; CIIOCOOBI U  CpEeACTBa
dbopmax Ha rocymapcTBeHHOM | opmax Ha | TOKYMEHTHUPOBAHUS; KIacCCHU(PUKAIUIO
A3BIKE Poccuiickoil | rocygapCTBEHHOM SI3bIKE | BUIOB  JIOKYMEHTOB; CTPYKTYpY
denepannn u | Poccniickoit denepanum | TOKyMEHTOB 51 HOpPMaTHUBHBIE
MHOCTpaHHOM(BIX ) sI3bIKe(ax) TpeOOBaHUS K UX COCTaBJICHUIO U
0(OPMIICHHUIO.




YmMmeer: cocTaBisTh U 0GOPMISATH
JNOKYMEHTHI, (YHKIIMOHHPYIOIINE B
JOKYMEHTOO0OpOTE OpraHu3aluu, B
COOTBETCTBUM C  YCTAHOBJIEHHBIMU

TpeOOBaHUSIMU, B TOM qucie
HCTOJIb3YS nH(OpPMAIIMOHHBIC
TEXHOJIOTHH.

Bianeer HaBbIKaMU: COCTaBIICHUS U
opopMIIEHHUS  DPA3IMYHBIX  BHJIOB
JIOKYMEHTOB TPaAUIMOHHBIM
crocoboM U B DJIEKTPOHHOM BHUJIE,
HaBBIKaAMH JIEJIOBBIX KOMMYHHUKAIIUN B
YCTHOM M TIHUCbMEHHOW ¢opme Ha
PYCCKOM $I3BIKE.

4. CTpyKTypa " coJep:KaHue y4eOHOH TUCIUNIMHBI

4.1. O0beM yueOHO# JUCHMIIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHII
Bup y4eOHoii padoThI Ounast popma OuHo-3a04Has popma /
3aouHas popma
OO0masi Tpy10€eMKOCTh M CUUIINHBI 72 (2 3au4. en.) 72 (2 3a4. ex.)
O0si3aTesqibHASL  ayAMTOPHAsT HArpy3ka 24 3
(Bcero 4acoB), B TOM 4HcJIe:
Jlekuun 8 2
CeMHUHApCKU 3aHATUS — —
[TpakTHueckue 3aHsTUS 16 6
JlabopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoil MpoeKT — —
Hpyrue ¢opMbl OpraHU3alUu  y4eOHOTO
npoiiecca (KOHTpOIIbHBIE paboThl, 4 4
WHIWBUIYAJIbHBIC 3aHATHUS, KOHCYJIbTAIHH
U J1p.)
CamocTosiTeibHAsi  padoTa  CTydeHTa A4 60
(Bcero 4yacon)
dopma aTTecTanuu 3a4er 3ayer

4.2. Conep:xaHue pa3aejioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbie " HOPMATHBHbIE OCHOBBI
JOKYMEHTALMOHHOIO o0ecneyeHusl yIpaBJICHUs.

JlokymMeHT kak HocuTenb uHpopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKYMEHTAIlMOHHOTO OOeCIeueHusl yNnpaBieHHs. 3aKOHOJaTelIbHasi U HOPMAaTUBHO-
MeToauyeckas 0a3za JIOKYMEHTAllMOHHOrOo oOecnedeHus yrpaBieHus. DyHKIUu
nokyMeHnTa. Kimaccuduxanus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca J0KyMeHTHPOBaHHUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(OPMIIEHUIO PEKBU3UTOB
TOKyMeHTOB. TpeOoBaHusi K OJaHKaM JOKYMEHTOB. HanuoHanmbpHBIM CcTaHIapT



Poccuiickoit  ®enepauun I'OCT P 7.0.97-2016. Cucrema cTaHgapToB 1O
uHpopMaluy, OUOIMOTEYHOMY M  U3JATENbCKOMYy Jeny. OpraHu3alMoHHO-
pacnopsauTenbHas JoKyMeHTanus. TpeOoBaHus K OQOPMIIEHHIO JOKYMEHTOB.
Cucrema 10KyMeHTalUK B 00pa30BaTeNIbHON OpraHu3aluy.

Tema 3. CucreMa OpraHM3anMOHHO-PACIOPSAAUTEIbHON JAOKYMEHTALMHU
(OPJD).

Opranuzanmonsusle JoKyMeHTbl cucteMbl OPJI. OOmias XxapakrepucTuka u
Ha3HauYe€HHE JOKyMeHTOB. IloAaroTroBka mpoekra JOKyMeHTa. PeKBHU3UTHI
JIOKYMEHTOB, CTpykTypa TekcTa. [IpaBuna odopmieHuss u yTBepkaeHus. Bumis
OpraHU3alMOHHBIX JOKYMEHTOB.

Pacnopsautenbubie JokymeHThl cuctembl OPJI. OOmiasi xapakrepucTuka u
Ha3HAYCHHE JTIOKyMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa W MpaBHiia OPOPMIICHHUS.
Bunpl pacnopsiAMTENbHBIX  JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIEHMS, IPUKA3bl,
PacCIOpsKEHHUS], PELIECHUS], HHCTPYKLIHH.

NupopmaninoHHO-cipaBo4YHble  TOKyMeHTBl  cuctemMbl  OPJI.  OOmas
XapaKTepUCTUKa M Ha3HAu€HUE JOKYMEHTOB. Buipl MH(pOpManMOHHO-CIPaBOYHBIX
TOoKyMeHTOB. OCOOEHHOCTH COCTaBICHUS U 0OPMIICHUS.

Tema 4. /le10Boe NUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmysp neiaoBoro nuckMa. OcoO0eHHOCTH OPHUIHATIBHO-
JICJIOBOTO CTHJISI COCTABJICHUS TEKCTa JIEJIOBOrO MUChbMA. Buabl ciayXeOHbBIX HHCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIIMU. OJEKTPOHHAs IEpenucKa.
DIEKTPOHHBIA TOKYMEHT.

Tema 5. Opranuszanusi J0KyMeHTO000POTa OPraHU3aALNH.

@opMbl  opraHu3auuud  paboOThl €  JOKyMeHTamMHu. J{oKyMeHTOOOOpOT.
JoxymenTtonotoku. [lopsimok o0paOOTKM BXOASIIMX JOKYMEHTOB. Perucrpauus
nokymMeHTOB. [lopsnok 00paboTKM uCXOAAIuUX HOKYMEHTOB. HomeHkiatypa nesn.
®opmupoBanue, 0oQOpMIICHHE, XpaHEHUE e B TEKYLIEM JEJONPOU3BOJICTBE.
OO6paboTka Aen JyIsl MOCIEAYIONMIEeT0 XPaHEHUSI.

4.3. Jlekuuu
O0BbeM yacoB
Ne Ouno-3a04yHaf
HaumenoBaume TeMbl
n/n Ounas ¢popma ¢popma /

3ao04Hasi popma

3 cemectp / 4 TpumMecTp
TeopeTuko-npaBoBblE ¥ HOPMATHUBHBIE  OCHOBBI
JIOKYMEHTAITMOHHOTO 00ECIIeUEHUS YIIPABJICHHS 2
CranapTuzanus npouecca JOKyMEHTUPOBAHUS
Cucrema OpraHU3alMOHHO-PACTIOPAIUTEIBHOMN 2
JIOKYMEHTaUU
JlenoBoe mucbMO Kak OCHOBHOM BHJT TIEPEMTUCKH
5 | Opranu3anus JOKyMEHTO000pOTa OpraHu3aluu
Hroro:

1

2
3
4
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4.4. IlpakTHyeckue / CeMMHAPCKHUE 3aHATHS

O0bem yacon
Ne OuHo-3204Hast
HaumeHoBaHUE TeMbI
n/n Ounas popma ¢popma /
3a04Has popma
3 cemectp / 4 TpumecTp
1 TeopeTuko-mpaBoBblE ¥ HOPMAaTUBHBIE  OCHOBBI )
JIOKYMEHTAIIMOHHOTO 00ECIIeYEHUs YIIPABJICHHS 2
9 | Crannaprusanus npouecca J0KyMEHTHPOBaHHS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPAIUTEILHON 6
JOKYMEHTAlUU 2
4 | JlenoBoe MMCbMO KaKk OCHOBHOM BHU/I IEPEITUCKU 2
5 | Opranu3anus JOKyMEHTO000pOTa OPraHU3aIUH 2 2
Hroro: 16 6
4.5. JlaGopaTopHbie padoThI
Y4yeOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYJIeHTOB
O0bem yacoB
Ne HaumeHoBanue Buja camocTosiTebHOM OuHo-3a04yHast
n/n pasaeJia / TeMbl padoThbI Ounas ¢popma ¢popma /
3a04Hasi popma
3 cemectp / 4 TpuMecCTp
Teoperuko-nipaBoBbie | [loaroroska K
u HOPMATHUBHBIC | PAKTUICCKOMY 3aHATHIO H
| | ocHOBbI BBITIONHEHNE  [PAKTHYECKHX 3 16
JOKYMEHTAIMOHHOTO | 33/IaHUi
obecrnieueHUS
yTpaBICHU
Crangaptuzanus [ToxroroBka K
5 | mponecca MPAKTUYECKOMY 3aHSITHIO M 3 16
JOKYMEHTUPOBaHUS BBINOJTHEHUE TPAKTUYECKUX
3a/TaHUI
3 cemecTp / S TpUMeECTp
Cucrema [ToaroroBka K
3 | OPraHM3aLMOHHO- MPaKTHUECKOMY 3aHSATHIO U 10 10
pacropsiIUTETbHON BBIITOJTHCHUE TTPAKTUICCKUX
JIOKYMEHTAIuu 3aJaHuN
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOM BUJ| | IPAKTUYECKOMY 3aHITUIO U 3 3
TePENUCKI BBIITOJTHCHUE TTPAKTUICCKUX
3aJaHuM
Opranuzanus Tloaroroska K
5 JOKYMEHTO000pOoTa MPaKTHUECKOMY 3aHSATHIO U 10 10
OpraHu3aIu BBIITOJTHCHUE TTPAKTUICCKUX
3aJaHuM
Hroro: 44 60




4.7. KypcoBbie pa6boThI
Y4eOHBIM MJIaHOM HE TPEyCMOTPEHBI.

5. MeToanueckoe odecredeHue, 00pazoBarejibHble TEXHOJIOTHHU

[IpenonaBanue MUCUUIUIMHBI BEAETCS C MPUMEHEHUEM CJEAYIOUIUX BHUIOB
0o0pa3oBaTeIbHBIX TEXHOJIOTHH:

— TPaJULIMOHHBIE METObl O0YUEHUS: JICKIIUU, TPAKTUUECKUE 3aHITHS;

— nHGOPMAITOHHBIE TEXHOJIOTUU: UCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa30oBaTeIbHBIX PECYPCOB, OJICKTPOHHBIX OWOIMOTEK TMpU TOATOTOBKE K
MPAKTUYECKUM 3aHSTHUSIM;

— MHTEPAKTUBHBIC TEXHOJOTUH: MO3TOBOW IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  ganHHOW  00pa3oBaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (hopMaMu
OpraHu3ald y4eOHOIro MpoIecca SIBUINUCH: YIPAXHEHUS 10 MPUMEHEHHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIUICHHS Ha TMPAKTUYECKUX 3aHATHUSIX, MOArOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4€OHOM JUCHMILIUHBI.

Tekymas arrecranusi CTYACHTOB MNPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeeM(sIMi), BEIYIIUMH MPAKTUUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIEAYIOMUX (hopmax:

—BBINOJHEHNUE MUCbMEHHBIX JOMAITHUX 3aJJaHU;

—CaMOCTOSTEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPhI U €€ aHaJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM pabdoTe.

[IpoMeXyTOUHBI KOHTPOJIb MO pe3yibTaTaM OCBOCHUS JIUCIUILIUHBI
MPOXOJUT B (POpME YCTHOTO 3aueTa.

Cucrema olieHMBaHMs Y4€OHBIX JOCTHXKEHUN CTYICHTOB, OIIEHOYHBIE CPEJICTBA
npeAcTaBiieHbl B (OHJE OIICHOYHBIX CPEICTB K pabouell mporpamMme y4eOHOM
JTUCIUIIIMHE (PUIOKEHUN).

7. YueOHO-MeTOAN4YeCKOe M TMPOrpaMMHO-UHGpOpPMALIMOHHOE o0ecnevyeHne

AUCHUTITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymeHnTanmonHoe obecnieueHue ynpanieHus : yueOHuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'op6aués, O. A. MyxametrmmHa. — M. : FOHUTU-JJAHA,
2023. — 391 c. — Tekcer : anexTponnbii // L{udposoit obpazoBatenbubiii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (nata oOpareHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOpU3. MOJIB30BATEIICH.

2. Ky3neno, U. H. Jlemonpou3BojcTBO : Yy4eOHO-CIIpaBOYHOE TmocoOue /
. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : sneKTpoHHBIN //
[Mudposoit o0Opa3oBaTeIbHBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPH3. MOJIh30BaTEIEH.

3. [MaBnmoBa, P. C. JlokymeHTanmoHHoe oOecrieueHue ympaBieHus /
P. C.IlaBnoBa. — 2-¢ wm3x., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:



aNeKTpoHHbIN //  Jlanp @  37eKTpoHHO-OmOmmoteuHas  cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JIsl aBTOPU3. MOJIb30BaTENEH.

0) JoTOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHoe oOecrieueHue yrpapiieHus : yueO.
nocobue / B. A. ApacinanoBa. — 3-e u3a., non. u nepepad. — Cypryt : CyplTlV,
2019.— 239 c¢. — TekcT: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpaieHus:
13.01.2025). — Pexxum noctyna: Jyisi aBTOPU3. MOJIb30BaTENCH.

2.Taneaxko, H. H. OcHoBbI gemompousBojacTBa : y4eb. mocodme /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekrpoHHslii // Jlanb :
MeKTpOHHO-OMOMMoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenust: 13.01.2025). — Pexxum goctyna: 11t aBTOPHU3. TTOJIB30BATEICH.

3.TOCT P 7.0.97-2016. HauuonanbHbiii cTanaapT Poccuiickoit deaepanuu.
Cucrema cTaHgapToB Mo HHQOpMAIMM, OUOIMOTEUYHOMY U HM3JATEILCKOMY JIETy.
OpraHu3aImoHHO-paclopsAUTENbHAS TOKyMeHTalus. TpeboBaHuss K 0QpOpMIICHUIO
JOKYMEHTOB  [DnekTpoHHbBId  pecypc] : yrB. Ilpuxazom Poccranpapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LLAW_216461 (mata oOparieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIM.

4. JIokyMEHTOBEZICHUE W  apXWBOBEJACHHE :  CIOBapb-CIIPABOYHUK  /
O.I. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. Moropnas. —
Yensabunck : YensiOMHCKUI rocyJapCTBEHHBINM MHCTUTYT KynbTypsl, 2015. — 116 c. —
TekcT : anexTponHsiit // [ludpooii oOpazoatensubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JO0CTyMa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

5.Eropos, B. II. [lokymeHTanmoHHOE€ OOECIEYEHUE  YIPABJICHHUS
HETOCYJapCTBEHHBIX  OpPTraHM3alii B  YCJIOBHSX LU(PPOBON  SKOHOMHUKH  /
B. Il. EropoB, A. B. CounbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Tekcr : anektpoHHsblid / Jlanb : 31mekTpoHHO-OMONHMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JI0CTyMa: JUIsl aBTOPU3. TOJIb30BaTENEH.

6. Jlapuonora, @M. Bb. IlpakTukym 0O  OpraHM3allUOHHOMY W
JOKYMEHTAIMOHHOMY OOECIEUYEHHIO JEeATEIbHOCTH OpraHu3aluM : y4yed. mocooue /
M. b. Jlapuonosa, U. E Cadpponouu. — ExatepunOypr : PI'TIITY, 2019. — 206 c. —
Tekcr : snekTpoHHbld / Jlanb : 31neKTpoHHO-OMONMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexum
JI0CTyTA: JIJIsl aBTOPH3. TOJIH30BaTEIICH.

7. ITaBnoBa, P. C. JlokymeHTalmoHHOe oOecrieueHue ympasieHus. [lenoBas
nepenucka / P. C. [TaBnoBa. — 2-e u3a., crep. — CII6: Jlanp, 2023. — 152 c. — TekcT :
MEeKTpOoHHbIN //  Jlanb :  anmekTpoHHO-OMOmmoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JI0CTyMa: JIJIsl aBTOPU3. TOJIb30BaTENEH.

8. [lerymko, H. E. /lokymeHTanmoHHoe obecrieueHue ynpaBieHHUs : y4eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —



Tekct : anekrponssiii / Jlaub : 3nekTpoHHO-OMOMMOTeuyHast cucrema. — URL:
https://e.lanbook.com/book/176019 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

O.IlpaBuiia JenONpPOU3BOACTBA B TOCYAApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYyMpaBJIeHUs] [DIEKTPOHHBIA pecypc] : yTB. mpuka3zom Pocapxupa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexum goctyna: CBOOOIHBIN.

10. IIlpumepHass HMHCTPYKLMSA 1O JAEJIONPOU3BOJACTBY B TI'OCYJAPCTBEHHBIX
opraHu3anusx [DJIEKTpOHHBIN pecypc]| : yTB. npukazom PocapxuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mata
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOIHBIN.

B) HTEpHET-pecypChI:

1. JIyranckass pecnyOiauMKaHCKas yHUBEpcaibHasi Hay4dHass OuOiamoTexa
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickas rocynapcTBeHHas OubOnuoTeka : [caiit]. — Pexxum npoctyma:
https://www.rsl.ru.

3. Hayunas ou6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum nmoctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BC «Jlaub» [caiiT| : »nexkTpoHHas Oubnmoreka. — Pexum pocryna:
https://e.lanbook.com.

8. MarepuajbHO-TeXHUYECKOE O0ecneYeHue I CIUIITHHbI

OcBoeHME NHUCHUIUIMHBI MPEANOiaraeéT HCHOJb30BAHUE aKaJEMUYECKUX
ayIUTOpUNA  JJI  TPOBEACHUS  JIGKUMOHHBIX M MPAKTUYECKUX  3aHATHIA,
COOTBETCTBYIOIIMX JEHCTBYIOIIUM CAHUTAPHBIM W MPOTHUBOMOXKAPHBIM MPABUIAM U
HOpMaM.

AyIuTOpHOE  OCHAIleHWEe: JICKIIMOHHAash  ayJIuTopus, pabouee MecTo
npenojaBarelii, OCHAIIEHHOE KOMIBIOTEPOM, pabouue MecTa CTYACHTOB,
KaHIEISPCKOE OCHAIIEHUE Y4eOHOTro mpoliecca.

JIekiIMOHHBIE ~ 3aHATUSA:  MYJbTUMEIUMHAS  ayJUTOPHUS:  KOMIIBIOTEP
MyJIbTUMEINA C TPHUKIAIHBIM MPOTPAMMHBIM OCHAIIICHUEM: MPOEKTOP, KOJIOHKH,
mporpaMma Jijisi MpocMOTpa BUeo (HalioB, TEIEBU30p, MPE3CHTAIMH IO TeMaM
JTACHUTINHBI.

[TpakTHyeckue 3aHITHUS: KOMIIBIOTEPHBIN KJIaCcC, MPE3EHTALIMOHHAS TEXHUKA.

[IpenonaBanne NUCHUILIMHBI TMPEAYCMATPUBAET JOCTYN OOYYarOMIMXCS K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTeMaM (3JEKTpOHHBIM OmOmmoTrekam) «Jlanby, IPR
SMART u K 351eKTpOHHOM HHPOPMAITMOHHO-00Pa30BaTEILHON Cpejie YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

Jluna, moaTBep:KIAI0IIHE
H3MEHeHHe / JONoJTHeHHne

3aBeayronuii
Kadeapoit
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJIHUCH)




